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Instructions: – 

1. The details for the period between July 2017 to March 2018 shall be provided in this 

return. 

 

2. Part I consists of basic details of taxpayer. The instructions to fill Part I are as follows : 

 

Table No. Instructions 

5 Aggregate turnover for the previous financial year is the turnover of the 

financial year previous to the year for which the return is being filed. For 

example for the  annual return for FY 2017-18, the aggregate turnover of FY 

2016-17 shall be entered into this table. It is the sum total of turnover of all 

taxpayers registered on the same PAN. 

 

3. Part II consists of the details of all outward and inward supplies in the financial year for 

which the annual return is filed. The instructions to fill Part II are as follows:  

 

Table No. Instructions 

6A Aggregate value of all outward supplies net of debit notes / credit notes, net of 

advances and net of goods returned for the entire financial year shall be 

declared here. Table 6 and Table 7 of FORM GSTR-4 may be used for filling 

up these details. 

6B Aggregate value of exempted, Nil Rated and Non-GST supplies shall be 

declared here. 

7A Aggregate value of all inward supplies received from registered persons on 

which tax is payable on reverse charge basis shall be declared here. Table 4B, 

Table 5 and Table 8A of FORM GSTR-4 may be used for filling up these 

details.   

7B Aggregate value of all inward supplies received from unregistered persons 

(other than import of services) on which tax is payable on reverse charge basis 

shall be declared here. Table 4C, Table 5 and Table 8A of FORM GSTR-4 

may be used for filling up these details.   

7C Aggregate value of all services imported during the financial year shall be 

declared here. Table 4D and Table 5 of FORM GSTR-4 may be used for 

filling up these details.   

8A Aggregate value of all inward supplies received from registered persons on 

which tax is payable by the supplier shall be declared here. Table 4A and 

Table 5 of FORM GSTR-4 may be used for filling up these details.   

8B Aggregate value of all goods imported during the financial year shall be 
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declared here.   

 

4. Part IV consists of the details of amendments made for the supplies of the previous 

financial year in the returns of April to September of the current FY or date of filing of 

Annual Return for previous financial year (for example in the annual return for the FY 

2017-18, the transactions declared in April to September 2018 for the FY 2017-18 shall 

be declared),whichever is earlier. The instructions to fill Part V are as follows:  

 

 

Table No. Instructions 

 

10,11,12,13 

and 14 

Details of additions or amendments to any of the supplies already declared in 

the returns of the previous financial year but such amendments were 

furnished in Table 5 (relating to inward supplies) or Table 7 (relating to 

outward supplies) of FORM GSTR- 4 of April to September of the current 

financial year or upto the date of filing of Annual Return for the previous 

financial year, whichever is earlier shall be declared here. 

 

5. Part V consists of details of other information. The instruction to fill Part V are as 

follows:  

 

Table No. Instructions 

15A, 

15B, 15C 

and 15D 

Aggregate value of refunds claimed, sanctioned, rejected and pending for 

processing shall be declared here. Refund claimed will be the aggregate value 

of all the refund claims filed in the financial year and will include refunds 

which have been sanctioned, rejected or are pending for processing. Refund 

sanctioned means the aggregate value of all refund sanction orders. Refund 

pending will be the aggregate amount in all refund application for which 

acknowledgement has been received and will exclude provisional refunds 

received. These will not include details of non-GST refund claims. 

15E, 15F 

and 15G 

Aggregate value of demands of taxes for which an order confirming the 

demand has been issued by the adjudicating authority has been issued shall be 

declared here. Aggregate value of taxes paid out of the total value of 

confirmed demand  in 15E above shall be declared here.  Aggregate value of 

demands pending recovery out of 15E above shall be declared here. 

16A Aggregate value of all credit reversed when a person opts to pay tax under the 

composition scheme shall be declared here. The details furnished in FORM 

ITC-03 may be used for filling up these details. 

16B Aggregate value of all the credit availed when a registered person opts out of 

the composition scheme shall be declared here. The details furnished in 


